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INDEPENDENT PREPARATORY SCHOOL 

Job Description

Job Title: Class Teacher

Core Purpose of Post

To provide a high quality educational experience for all children.

General Duties and Responsibilities of a Qualified Teacher

To carry out the duties of a school teacher as set out in the ‘School Teachers’ Pay and Conditions Document.’

To continue to meet the required standards for Qualified Teacher Status.
Child Protection

 The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and may be expected to carry out the following duties:

 ● Child protection, discipline, health and safety
 ● Promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact

Knowledge and Understanding

· Have knowledge of, and keep up to date with National Initiatives, National Curriculum and the Agreed Syllabus for Religious Education.

· Understand how pupils’ learning is affected by their spiritual, physical, intellectual, emotional and social development.

· Select and make good use of ICT skills for classroom and management support.

· Be familiar with the school’s current systems and structures as outlined in policy documents.

Planning, teaching and class management

· Implement agreed school policies and guidelines.

· Support initiatives decided by the Proprietors, Head teacher and staff.

· Plan appropriately to meet the needs of all pupils, through differentiation of tasks.

· Be able to set clear targets, based on prior attainment, for pupils’ learning.

· Provide a stimulating classroom environment, where resources can be accessed appropriately by all pupils.

· Keep appropriate and efficient records, integrating formative and summative assessment into weekly and termly planning.

· Report to parents on the development, progress and attainment of pupils.

· Maintain good order and discipline amongst pupils, in accordance with the school’s behaviour policy.

· Participate in meetings which relate to the school’s management, curriculum, administration or organisation.

· Communicate and co-operate with specialists from outside agencies.

· Lead, organise and direct support staff within the classroom.

· Participate in the performance management system for the appraisal of their own performance, or that of other teachers.

Monitoring, Assessment, Recording, Reporting and Accountability.

· Assess and record each pupil’s progress systematically with reference to the school’s current practice, including the social progress of each child and use the results to inform planning.

· Mark and monitor class work and homework, providing constructive feedback and setting targets for future progress.

· Provide reports on individual progress to the Head teacher and parents as required.
Other Professional requirements

· Establish and maintain effective working relationship with professional colleagues and parents.

· Participate as required in meetings with professional colleagues and parents in respects of duties and responsibilities of the post.

· Be willing to take on additional duties according to personal level of experience and expertise.

· Be willing to take learning beyond the classroom.
Personal and Professional conduct
· Demonstrate consistently high standards of personal and professional conduct.

· Treat pupils with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to a teacher’s professional position having regard for the need to safeguard pupils’ well-being, in accordance with statutory provisions.

· Show tolerance of and respect for the rights of others.

· Promote fundamental British values, including democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different faiths and beliefs.

· Have proper and professional regard for the ethos, policies and practices of Farrowdale House School, and maintain high standards in your own attendance and punctuality.
· The ability to converse at ease with customers and service users and provide advice in accurate spoken English is an essential requirement of this post.

Person Specification

Post Title: Class Teacher
	
	Essential 
	Desirable

	Qualification
	
	

	Educated to degree level
	*
	

	Qualified teacher status.
	*
	

	Experience
	
	

	Has experience of teaching within EYFS
Has experience of teaching within KS1

Has experience of teaching within KS2

Has experience of SENCo role
	
	         *
         *

         *

         

	Professional Knowledge and Understanding.
	
	

	Must have sound knowledge of the National Curriculum subjects.
	*
	

	A clear understanding and experience of teaching the new National Curriculum 
	*
	

	An understanding of curriculum and pedagogical issues relating to learning and teaching.
	*
	

	
	
	

	Experience of using formative assessment and knowledge of how this impacts on learning.  
	
	*

	Understanding of and commitment to school policies on

· Safeguarding

· Behaviour

· Health and Safety

· Equal Opportunities
	*
	

	Knowledge of effective strategies to include, and meet the needs of, all pupils in particular underachieving groups of pupils with SEN.
	*
	

	Knowledge of effective strategies to include, and meet the needs of, very able pupils.
	*
	

	Familiarity with writing and delivering effective Individual Education Plans for pupils with SEN.
	
	*

	Knowledge of effective practise for vulnerable pupils.  
	*
	

	Professional Skills and Abilities
	
	

	A teacher with sound ICT knowledge and skills relating to the class teaching, able to demonstrate the effective use of ICT to enhance the learning and teaching.
	*
	

	Must be able to plan lessons for all the pupils in a class, setting clear learning intentions and differentiated tasks.
	*
	

	Experience of keeping pupil progress records.
	*
	

	Must be able to use assessments of pupils learning to inform future planning.
	*
	

	Ability to plan and work collaboratively with colleagues.
	*
	

	Leadership and Management 

(not applicable to NQTs or RQTs)
	Essential 
	Desirable

	To have a clear knowledge and understanding of the role of the subject leader. 
	
	          

	Has experience in holding others to account.
	
	          

	Has experience of the process of action planning. 
	
	          

	Is able to review standards in their subject and plan future developments around findings. 
	
	          

	Personal Qualities
	
	

	Must be willing and enjoy engaging parents in order to encourage their close involvement in the education of their children.
	*
	

	A teacher with a flexible approach to work who enjoys being a good team member.
	*
	

	Must have good communication skills both orally and in writing.
	*
	

	Must be able to manage own work load effectively.
	*
	

	Good interpersonal skills, with the ability to enthuse and motivate others and develop effective partnerships.
	*
	

	Willingness to share expertise, skills and knowledge and ability to encourage others to follow suit.
	*
	

	To practise equal opportunities in all aspects of the role and around the work place in line with policy.
	*
	

	To maintain a personal commitment to professional development linked to the competencies necessary to deliver the requirements of this post. 
	*
	


                                       





















